
Applicant Decline Notification

Date
Private and Confidential

Applicant’s name
Applicant’s residential address


Dear name,

Outcome of Application for Employment 
Thank you for your application for the recently advertised position of job title with organisation name.
We received a very strong response from high calibre candidates with varying industry and professional backgrounds for this role.  Unfortunately, in this instance, your application has not been successful.
If we identify another suitable position for you, we will be in contact to seek your interest. If you do not want to be contacted further, please let me know.
I appreciate your time and effort in submitting your application and would like to take this opportunity to wish you well for your future endeavours.
Yours sincerely,

Employer representative name
Employer representative position
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