
Bonus letter
Date
Name
Address

Dear name,
In addition to your annual remuneration review, we hereby confirm that you will be receiving an annual bonus of $gross. This one-off payment is in recognition of your contribution and performance over the last year. Your bonus will be paid on the date.
We value the contribution you have made so far and look forward to continuing to work together.


Warm Regards,						 


Employer representative name				
Employer representative position
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