
Casual employee – no offer of perm employment
Employee name
Employee address

Dear name,

Your employment with organisation name as a casual employee commenced on date.

As a business, at your 12-month anniversary we are required to review your hours of work for the last 12 months to determine whether you are eligible to be offered the opportunity to transition to a full time or part time role.

We are writing to notify you that your employment will continue to be on a casual basis.

The reason for this decision is:

· Insert details i.e. You have not worked a regular pattern of hours on an ongoing basis for at least 6 of the last 12 months
· Transitioning your employment to full time or part time would cause significant changes which are insert details
· We have reasonable grounds for not offering you a permanent role as outlined below
· In the next 12 months, your position will no longer exist with the business
· In the next 12 months, your hours of work will significantly reduce
· In the next 12 months your days and/or times of work will significantly change and that can’t be accommodated within your available days or times of work
· The offer would require significant changes to your current work hours

You have the right to request a conversion to part time or full-time employee every 6 months.

Yours sincerely,

Employer representative name
Employer representative position
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