
Employee request from casual to perm
Date

Private and Confidential
Employee’s name
Employee’s address

Dear manager’s name
Re: Request for Casual to Permanent Conversion
I would like to request under my award/industrial agreement to convert my employment status from casual to permanent.
I can confirm that I have worked continuously as an employee of this business for the last 12 months and am employed on a regular and systematic casual basis.
I would like my employment to become full time/part time.
I would like my working arrangements to be include a paragraph to describe the working pattern you would like to have in the future including the days/hours/times you would like to work.
These changes will assist me because reasons.
I would like this working arrangement to start from date.
I believe that the effect on the business and my colleagues can be accommodated by identify ways the work can be performed, how your proposal may help the business or how you are committed to working hard to make the arrangements work well.
I would appreciate your response to this request, in accordance with the Act, within 21 days of today's date.
I am happy to discuss this matter at a time that is convenient. I am willing to discuss possible alternatives to the arrangements I have outlined, and I am also willing to work with you to make sure that this arrangement works effectively for both the business and me. Please contact me/my representative on contact details.
Yours sincerely,

Employee name
Employee position
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