
Guarantee of Annual Earnings
Date

Employee name
Employee address

Dear employee name,

Effective from the date you sign this letter, employer name undertakes to pay you $XXXX per annum.
If you accept the Guarantee, no modern award will apply to your employment because of the amount of remuneration (excluding superannuation) you will receive. This means that the terms and conditions of your employment will be governed by your contract of employment. In addition, for so long as your remuneration (excluding superannuation) exceeds the ‘high income threshold’ as defined in the Fair Work Act 2009 (Cth) (‘the Act’), an award will not apply to your employment.
The Guarantee will no longer apply if an enterprise agreement starts to cover you or if employer name revokes this Guarantee with your agreement.

If your employment ends, you will be paid a pro-rata amount of the annual rate of earnings for that part of the Guarantee period that you worked. In addition, the Guarantee amount will be reduced by any period that you are on unpaid leave, during periods of industrial action or in any other circumstances provided for in the Act. To be clear, you will not be paid in those circumstances.

If you agree to accept the terms outlined in this letter, would you please sign this letter in the space below and return it to me by date.
We confirm that the balance of your terms and conditions as set out in your contract dated date remain unchanged.

If you have any questions, please contact me on number.

Yours faithfully,



Signatory name
Signatory position

Employee’s acceptance

I, employee full name, agree:
1. to the terms outlined in this letter; and
2. that all other terms and conditions of my employment remain unchanged.

	___________________________
	___________________________

	Employee Full Name
	Date
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