


Probation letter
Date


Employee Name
Employee Address



Dear name

As you will recall, your initial offer of employment was subject to a six/twelve month minimum employment period, as per the terms and conditions stated in your Employment Contract.

Based on your performance to date, we would like to take this opportunity to congratulate you on your successful completion of your minimum employment period.

We are pleased to confirm your position as position title with company name

Congratulations! We look forward to your continued success with company name.


Kind regards


Manager name

Manager title
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