
Recruitment Request Form
	Position title
	

	Reporting to 
	

	Anticipated start date
	

	Anticipated end date      
(fixed term only)
	

	Applicable Award
	

	Salary range (exc. Super)
	

	Benefits
	

	Full time, part time or       casual
	

	If part time – hours per week
	

	If casual – estimated hrs per week 
	

	Working pattern
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	START
	:
	:
	:
	:
	:
	:
	:

	FINISH
	:
	:
	:
	:
	:
	:
	:






Selection Criteria 
	Essential Requirements
· Knowledge 
· Experience
· Education
	 

	Desirable Requirements 
· Knowledge 
· Experience
· Education
	



Hiring Manager – interview availability
	Date 
	Time/s

	
	

	
	

	
	



Approval 
	Name:
	Signature
	Date
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