
Request to vary Parental Leave
	Employee name
	

	Position
	

	Date
	

	What date did your parental leave commence?
	


Request to reduce period of leave
	What date does your parental leave end?
	

	What date do you want your parental leave to now end? (note: the employer must agree to your request)
	

	Why do you want to end your parental leave early?
	



Request to extend parental leave
	What date does your parental leave end?
	

	What date do you want your parental leave to now end? 
	

	Have you previously submitted a request to extend your parental leave?
	



Evidence  (please attach to form)
[bookmark: Check17]|_| Any evidence to support your application 
Employee Signature
	Name
	

	Signature
	

	Date
	


Please submit this form by insert details. Organisation name will respond to your request within 14 days. 
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