
Stand down notice
Date


Name
Employee address


Dear name,

This letter is confirmation of our discussion on date.

Due to the recent spread of coronavirus and notification by the NSW Government/Australian Government of closure of all non-essential services, a large part of our business has ceased operation and a stoppage of work has occurred.

In accordance with section 524 of the Fair Work Act 2009 (the “Act”) your employment has been stood down for the period of the stoppage.

It is expected, but to be confirmed, that the NSW Government/Australian Government will reassess the closure direction on date. On this date (or if any changes are notified earlier), you will be contacted to confirm the end of the stand down period and your return-to-work date.

In line with section 524(3) of the Act, during the period of stand down, you will not be paid wages during this period, however you will continue to accrue annual leave and personal/carer’s leave entitlements.

I appreciate this is incredibly difficult for each of you. This decision has been made to ensure the ongoing viability of business name to ensure we have a viable business to return to.

We would like to offer you the opportunity to take your accrued annual leave and/or long service leave (where you have become entitled) during this period. Should you wish to do this, please         (details of how they apply).

If you have any questions regarding the above, please do not hesitate to contact me.

Kind Regards

Employer representative name

Employer representative position
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