
WHS Induction Checklist

	Name of inductee
	

	Date WHS induction completed  
	




	1:  Copy of site plan has been received
	[bookmark: Check1]     |_|

	2:  Responsibilities under WHS Legislation has been explained
	     |_|

	3:  Major elements of the WHS plan/policy have been explained
	     |_|

	4:  Obligations to identify, assess and control hazards have been explained:


	     |_|

	5:  Requirements for reporting accidents and incidents have been explained:

· Incident Investigation Procedure and Form

	     |_|

	6:  Site consultation arrangements have been explained (e.g. – how the employee can raise a WHS concern

	     |_|

	7:  Requirements for workplace safety inspections have been explained:

	     |_|

	8:  First Aid facilities and procedures have been explained
	     |_|

	9:  General workspace safety requirements have been explained and reviewed
	     |_|

	10:  Emergency Management procedures for workplace have been explained  
	     |_|




	Inductee signature
	

	Manager signature  
	

	Date
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